
Below are instructions on how to complete a district transfer form. 
 
 

STEP 1:  Visit www.sharylandisd.org and click on the Eduphoria link. 
 

 
 

STEP 2:  Sign in using your computer username and password. 
 

 

http://www.sharylandisd.org/


STEP 3:  Click Formspace. 
 

 
 

STEP 4:  Click on Submit New Form. 
 

 



STEP 5:  Click on Human Resource Forms. 
 

 
 

STEP 6:  Select appropriate form Paraprofessional or Professional. 
 

 



STEP 7:  Fill out the form accordingly and make sure you click on the correct Submit Form button 
located at the bottom of the transfer form. 

 

 
 

Once submitted you will receive a notification email with a copy of your transfer form. 
 


